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RATIONAL AND PURPOSE:

The school seeks to provide a broad programme of trips and activities which are
accessible to as many students throughout their life in the school. It further seeks to
establish and maintain a fair and coherent system of charges within the constraints
of the school budget and ensures to meet the requirements for charging as laid out
in the Education Act 2002, and the amendment of Section 200 (e�ective 6 April
2003). As stated in the Act the Trustees endorsed the guiding principle that no child
should have its access to the curriculum limited by charging.

1  Activities that take place during school hours

● Charges will not be made for any activities which form part of the prescribed
examination syllabus or in fulfilment of National curriculum requirements.

● Activities which are wholly or mainly within school hours will not normally be
charged. However in respect of instrumental music tuition and/or loan of
equipment charges may be compulsorily levied unless that tuition or loan is
part of a public examination, or National curriculum course. In practical
subjects parents may be asked for the full or partial cost of materials or
ingredients if they indicate their wish to eventually own the finished product.

2  Voluntary Contributions

Voluntary contributions may be invited for trips which take place mainly within
school hours in order to ensure economic viability of such trips. No child may be
excluded from these trips because of an inability to pay, but the school is entitled to
cancel the trip if the level of contributions does not meet its budgetary
requirements.

Trips which take place mainly out of school hours are chargeable and as such board,
lodgings and travel costs will be charged. This particularly applies to residential
trips and is subject to statutory exceptions.

3  School meals

Each student has the opportunity to have an account for the cashless school dinner
system.  Each purchase made by a student is deducted from their account balance.

Accounts can be topped up online through ParentPay or by students paying cash
into a machine on the school site.

Students are expected to pay for all food and drink purchased on the school site.
Students who are in receipt of Free School Meals (FSM) are provided with credit on
their account to the value of £2.25 per day. Any additional purchases above this rate
is payable by the student.

4 External examinations

The cost of examination entries for subjects taught within the school will be normally
met by the school. In a case where candidates have failed to meet the school’s
entry criteria but still wish to be entered they may be asked to pay the entry fees.

2



Students may be asked to pay the entry fee for re-sitting an examination. Special
exceptions will be made in specific circumstances relating to re-sit English and
Maths, or for pupils who are fully repeating courses. Each case is examined on its
own merit.

If a student fails to take a final examination without good reason they will be
charged the full examination fee.

5  Refunds

Requests for refunds for trips will be considered on an individual basis and may be
rejected if the school is unable to recoup the costs incurred.

In all cases of withdrawal, either voluntarily or otherwise, applications should be
made in writing to the Headteacher. If approved, refunds will be processed via the
original method of payment.

The school reserves the right not to refund costs where a student is withdrawn from
an activity by the school because of a student’s breach of the school’s behaviour
policy.

6  Damage to property and breakages

Where school property has been wilfully or recklessly damaged by a student the
school may charge those responsible for some or all the cost of repair or
replacement.

Where property belonging to a third party has been damaged by a student, and the
school has been charged, the school may charge some or all the cost to those
responsible.

Whether or not these charges will be made will be decided by the Headteacher and
dependent on the situation.

7  Remissions and concessions

The school will consider the remission of charges to parents or carers who receive
the following support payments:

● Income Support
● Income based Job-seekers Allowance
● Child Tax Credit (where the person is not receiving Working Tax Credit as well

and have an annual gross income of no more than £16,190)
● Support under part VI of the Immigration and Asylum Act 1999
● Guaranteed Element of Pension Credit
● Working Tax Credit run-on
● Income related Employment and Support Allowance
● Universal Credit
● The Guaranteed element of Pension Credit
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Children of families who receive these payments are also entitled to free school
meals. Parents who are eligible for the remission of charges will be dealt with
confidentially.

The Headteacher and Chair of Trustees will authorise the remission of charges.

The school may choose to subsidise part or all of the payment of some charges for
certain activities and students, and this will be determined by the Trustees Board.

8  Complaints

Complaints about the implementation of this policy or any decisions taken in line
with the policy will be considered as part of the school’s complaints procedures.
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