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Careers Education, Information, Advice and Guidance (CEIAG)

Policy Document 2021/22

1. School Vision

1.1 The Hayfield School seeks to maximise the life chances of all of our young
people and in doing this it is crucial that we encourage and support aspirations,
whilst preparing our young people for life beyond school and college.

The Hayfield School believes that good CEIAG connects learning to the future. It
motivates young people by giving them a clearer idea of the routes to jobs and
careers that they will find engaging and rewarding. Good CEIAG widens students’
horizons, challenges stereotypes and raises aspirations. It provides students with
the knowledge and skills necessary to make successful transitions to the next
stage of their life. This supports social mobility by improving opportunities for all
young people, especially those from disadvantaged backgrounds and those with
special educational needs and disabilities.

The CDI Framework and Gatsby Benchmarks underpin our Aspirations and Life
Beyond School learning at The Hayfield School. We continue to work towards
ensuring that students develop ‘the skills, knowledge and attributes that individuals
(students) need to have a positive career’ (CDI framework).

1.2 The Board of Trustees have adopted this policy in order to provide a clear
commitment to and framework for Careers Education, Information, Advice and
Guidance (CEIAG).

2. Policy Scope

2.1 This policy covers Careers Education, Information, Advice and Guidance
between the ages of 11 and 16 (Y7-Y11)

2.2 The policy also applies to Year 11 students after they finish their examinations
in June of their final year and before they start at their next place of education,
employment or training. The policy supports ensuring that our students have a
destination post-16 and are not in education, employment or training (NEET).

2.3 The policy has been written in line with the recently published DfE guidance
document ‘Careers guidance and access for education and training providers –
Statutory guidance for schools and guidance for further education colleges and
sixth form colleges. (DfE, July 2021)

2.4 This policy accepts the 8 Gatsby Charitable Foundation’s benchmarks as set
out in the DfE guidance. Whilst not statutory the school accepts that they provide a
sound basis for careers development and is committed to making every e�ort to
improve its performance against these benchmarks.

2.5 This policy covers the legal duty of schools to ensure that it provides
opportunities for a range of education and training providers to access students for
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the purpose of informing them about approved technical education qualifications or
apprenticeships.

2.6 This policy refers to events and aspirations opportunities o�ered across Year
8 to 11.

2.7 All members of sta� at The Hayfield School are expected to be aware of this
policy and the importance of Careers Education, Information, Advice and Guidance
(CEIAG) in the education of students; CEIAG is not the sole responsibility of the
Careers Leader or Careers Advisor.

2.8 It is important that students leave school aware of themselves as individuals,
aware of the opportunities available to them and able to make some decisions
about their own life. They should be prepared for the transition from full time
education to the world beyond. It is to these aspects of personal and social
development that this policy will contribute.

2.9 The Hayfield School seeks to address CEIAG through the ‘Aspirations and Life
Beyond School’ strand, which forms part of our Character and Culture Curriculum
(CCC). This is further promoted throughout the wider life of the school and subject
areas.

3. Objectives:

3.1 The objectives of the Careers Education, Information, Advice and Guidance
policy are as follows:

3.1.1 Ensure that all students at the school receive a stable careers programme
3.1.2 Enable all students to learn from career and labour market information
3.1.3 Ensuring that the needs of all students are addressed (actively challenging
stereotypical thinking and raising aspirations)
3.1.4 Link curriculum learning to careers learning
3.1.5 Providing encounters with employers and employees
3.1.6 Providing students with experiences of workplace(s) by the age of 16
(Covid-19 dependent)
3.1.7 Ensure that students have encounters with further and higher education by
age 16
3.1.8 Provide each student with the opportunity to receive personal guidance (this
will be timed to meet individual need)

These statements fulfil the 8 Gatsby Benchmarks (Appendix A)

4. School Responsibilities

4.1 The school has a series of statutory duties:

4.1.1 All registered students at the school must receive independent careers
advice (at least one such interview) between Years 8 to 11

4.1.2 This careers advice must be represented in an impartial manner,
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showing no bias towards any route, be that academic or technical.

4.1.3 This advice should cover a range of education and/or training options

4.1.4 This guidance must always focus on the student and what is in their best
interests

4.1.5 From the summer term (2022) there will be an opportunity for education and
training providers to access students in Year 8 – Year 11 in order to inform them
about approved technical qualifications or apprenticeships.
4.1.6 The school must have a clear policy setting out the manner in which providers
will be given access to students. This policy and these arrangements must be
published on the school website (Appendix D)

4.2 The school will base its careers provision around the Gatsby Benchmarks. A
summary of these can be seen in Appendix A, and they cross reference with the
objectives of this policy cf. Section 3

4.3 We have a commitment to advancing and achieving equality of opportunity for
all students / parents/carers / sta�, governors and visitors. We believe that all
people are of equal value and by encouraging their progression we will promote
equality of opportunity, celebrate diversity and challenge stereotypes. Our careers
programme is designed to meet the needs of all learners. Activities are
di�erentiated and personalised to ensure all students progress in their career
learning and development, and to strengthen their motivation, aspirations and
attainment at The Hayfield School.

5. Trustee Responsibilities

5.1 The Board of Trustees will ensure that the School has a clear policy on
Careers Education, Information and Guidance (CEIAG) and that this is clearly
communicated to all stakeholders. They should ensure that this policy is:

5.1.1 based on the eight Gatsby Benchmarks

5.1.2 meeting the school’s legal requirements

5.2 The Board of trustees will ensure that arrangements are in place to allow a
range of educational and training providers to access students at the school

5.3 There will be a member of the Board of trustees who takes a strategic interest
in CEIAG, supporting in encouraging employer engagement. At the time of writing
this is: M Kallaur

6. Provider Access

6.1 This section of the policy sets out the school’s arrangements for managing
the access of providers to students at the school for the purpose of giving them
information about the provider’s education or training o�er. This complies with the
school’s legal obligations within the statutory guidance for schools (DfE July 2021)
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6.2  At The Hayfield School all students in Years 8-11 are entitled:

● to find out about technical education qualifications and apprenticeships
opportunities, as part of a careers programme which provides information on
the full range of education and training options available at each transition
point;

● to hear from a range of local providers about the opportunities they o�er,
including technical education and apprenticeships – through options events,
assemblies and group discussions and taster events;

● to understand how to make applications for the full range of academic and
technical courses.

6.3 Appendix D shows the way in which education and training providers should
get in touch with the school in order to gain access to students and/or
parents/carers to inform them about further opportunities

6.4 The school will then work with providers in order to identify the most e�ective
opportunity for them to share information about education and training
opportunities

7. Monitoring, Evaluation and Review

7.1 The Headteacher will ensure that:

● The work of the Careers Advisor and CEIAG events are supported and
monitored

● A member of the Senior Leadership Team has an overview of CEIAG work
and reports regularly back to the team

7.2 The e�ectiveness of this policy will be measured in a variety of ways:

● Feedback from stakeholders through mechanisms such as the Hayfield Big
Ask student and parent survey

● The number of students who are NEET in October having left the school in the
previous summer. This figure can be compared to national figures as well as
against the equivalent figure from similar schools both nationally and within
the county. The CEC link through the Chamber of Commerce will also provide
guidance and feedback to ensure continual improvement.

7.3 The Board of Trustees of The Hayfield School will review this policy yearly.
Named SLT lead: Miss J Whetstone (JWH@thehayfieldschool.co.uk)

01302 770589

Named operational lead: Mrs A Maddock (AMA@thehayfieldschool.co.uk)

01302 770589
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Appendix A: The Gatsby Benchmarks

The eight Gatsby benchmarks of Good Career Guidance are:

1. A stable careers programme

2. Learning from career and labour market information

3. Addressing the needs of each student

4. Linking curriculum learning to careers

5. Encounters with employers and employees

6. Experiences of workplaces

7. Encounters with further and higher education

8. Personal guidance

6



Appendix B: Student Entitlement

Investing in your Future

The careers education and guidance programme at The Hayfield School seeks to
positively support you to acquire the educational, social and employability skills
necessary for lifelong success in a diverse and changing world of work.

In partnership with CareersInc – an external, independent and impartial careers
guidance service - we will support you to aim high in your career goals and
aspirations.

As a student at The Hayfield School, you are entitled to a careers education and
guidance programme which:

✓ is personal to you and always puts your interests first

✓ motivates and inspires you to consider all opportunities open to you within and
outside of The Hayfield School

✓ helps you to gain the skills you need to make your career ambitions a reality

✓ provides the support you need to be successful

✓ helps you access any additional support you might need

✓ is delivered by trained and qualified teachers and advisers, with up-to-date
knowledge and understanding of career pathways and local labour market
information

✓ protects and respects your personal information

✓ always puts your interests first

Together with sta� from CareersInc, we will support your career development in a
number of ways including:

● Information and discussion in lessons and assemblies to help you make
decisions about your future

● Activities and events such as Aspirations fayres
● Access to careers advisers in a variety of ways including individual meetings,

drop-in sessions, learning pathway planning, enrichment activities and results
days

● Careers information and online careers support resources
● Information and updates on Character and Culture Classrooms and the

Character and Culture Information Commons
● The bespoke CareersInc Careers Portal which can be accessed through our

Character and Culture Information Commons or at
https://www.careersinc.uk/The-Hayfield-School/
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Appendix C – Working in Partnership with Parents/Carers

Investing in your Son/ Daughter’s Future

Research has consistently shown that parents and carers are the most influential
factor in students’ decisions about the future. Your support and encouragement
influences their choices, and the guidance you provide will be invaluable to their
eventual achievements and career pathways. Their aspirations may be very
di�erent from your own experiences and choices. In fact, they may not even have
been invented yet!

There are some very simple and practical steps you can take to support your child.

● Talk to them about their current educational attainment and estimated
grades and encourage them to aim high

● Discuss their aspirations with them and research how to get there together
(there are lots of great resources through our online student platform)

● The bespoke CareersInc student portal can be accessed through our
Character and Culture Information Commons or
https://www.careersinc.uk/The-Hayfield-School/.  This provides a parent
area where further information and guidance can be found.

● Encourage them to seek out the advice and experiences they need to help
them achieve their goals

● Help them with the steps they need to take
● You are not alone in this. In partnership with CareersInc – an external,

independent and impartial careers guidance service - we will support your
child to aim high in their career goals and aspirations. Together with sta�
from CareersInc we will support your child’s career development in a number
of ways including:

● Information and discussion in lessons and assemblies to help them make
decisions about your future

● Activities and events such as aspirations / careers fairs
● Access to careers advisers in a variety of ways including individual meetings,

drop-in sessions, learning pathway planning, enrichment activities and results
days

● Careers information and online careers support resources
● Information and updates on Character and Culture Classrooms and the

Character and Culture Information Commons, as well as the school website

You are welcome to attend your child’s careers meeting and we encourage you to
contact The Hayfield School or CareersInc if you need any more help or information.
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Appendix D - Provider Access Policy

Introduction

This policy statement sets out The Hayfield School’s arrangements for managing the
access of providers to education, employment and training for students at the
school for the purpose of giving them information about the provider’s education or
training o�er. This complies with the school’s legal obligations under Section 42B of
the Education Act 1997.

Student entitlement

Students in years 8 - 11 are entitled:

● To find out about technical education, qualifications, and apprenticeship
opportunities as part of a careers programme (Aspirations and Life Beyond
School) which provides information on the full range of education and
training options available at each transition point.

● To hear from a range of local providers about the opportunities they o�er,
including technical education and apprenticeships – through promotion of
information evenings, assemblies, Aspirations events, group discussions and
taster events.

● To understand how to make applications for the full range of academic and
technical courses.

● To work at certain points Progress Careers (previously CareersInc) who will
provide impartial careers and aspirations guidance when strategically helpful
for students.  The frequency of this guidance will be raised at KS4.

Management of provider access requests

Procedure

A provider wishing to request access should contact Joanna Whetstone, Associate
Assistant Head (Character and Culture/Personal Development)
Telephone: 01302 770589        Email: jwh@thehayfieldschool.co.uk

Once agreed this will then be organised in house through our Designated Careers
Lead
Telephone: 01302 770589 Email: ama@thehayfieldschool.co.uk

or

our Independent Careers Advisor  Mrs Carol James (CareersInc)

Opportunities for access

A number of events, integrated into the school’s careers programme, will o�er
providers with non-prejudicial opportunities for access to students and/or their
parents/carers. In addition, a number of lunchtime and/or after school sessions will
be made available to students. The Character and Culture Curriculum lead will be
both the contact for and coordinator of such access. The school reserves the right to
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decide the best possible form of this access, for example face-to-face, virtual,
presentation or literature distribution.

The Hayfield School’s policy on safeguarding sets out the school’s approach to
allowing providers into the school as visitors to talk to our students.

10


